Letter of Intent Guidelines

Before beginning the proposal development process, planning teams must confirm

to NAF their intent to apply for consideration as a Year of Planning (YOP) site and why.

This is done by sending an official Letter of Intent to NAF, accompanied by a completed

Contact Information Form, as found on the following page.

Letter of Intent Requirements

The Letter of Intent should be no longer than one page and must include all of the following elements:

• Name of school and district where the Academy will be implemented

• Name and title of the Academy Director (if known)

• An expressed commitment by team members to undergo Academy planning

effort and to participate in the Year of Planning process, if approved by NAF

• A brief listing of key steps taken to date, as well as issues,

challenges, and resolutions that have arisen

• Signed by school or district administrator

Letters of Intent, Local Concept Paper, and Contact Information Form should be submitted by

December 1, 2009 via e-mail or postal mail to:

National Academy Foundation

39 Broadway, Suite 1640

New York, NY 10006

Attn: Membership Associate

E-mail: Florence@naf.org

646-896-3857

